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Chapter 3, Section 2.B  Student Information 
If the IEP Team decides that additional evaluations are needed, the team will obtain consent as 
described in Section 3.B., Consent Requirements. 
 
Chapter 3, Section 2.D  Parental Request for Additional Evaluation 
Upon receipt of a written parental request for an additional evaluation, the IEP team considers 
the request, with or without holding a meeting, and within ten days of receipt provides prior 
written notice of its response. 
 
Chapter 5, Section 1.A  Purpose of the Meeting 
The parent or adult student, district personnel and other IEP Team members should come 
prepared to participate in an open discussion regarding the student’s individual needs and how 
those needs affect the student’s mastery of the content standards and objectives. 
 
Placement decisions must be considered after the special education services are determined. 
 
Informal or unscheduled conversations involving district personnel on various issues (e.g., 
teaching methodology, lesson plans or coordination of service provisions) are not considered a 
meeting as long as no decisions are made regarding issues addressed on the student’s IEP. A 
meeting does not include preparatory activities that district personnel engage in to develop a 
proposal or a response to a parent or adult student proposal that will be discussed at a later 
meeting. 
 
Chapter 5, Section 1.C  Scheduling IEP Meetings 
An IEP meeting must be convened: 
 
1. To develop an IEP within thirty days of eligibility determination and prior to the initiation of 
services. 
2. To review the IEP periodically, but no longer than 365 days from the date of development of 
the current IEP. An IEP must be in effect at the beginning of each school year; 
3. When another agency fails to deliver transition or other services outlined in the IEP, the IEP 
Team must reconvene to identify alternative strategies to meet the transition objectives for the 
child set out in the IEP; 
4. Within twenty-one days of a written request by any member including the parent or adult 
student. However, if the district refuses a parent’s or adult student’s request to convene a 
meeting, it must provide PWN to the parent/ adult student within five days of its refusal. 
5. Within twenty-one days of receipt of written request by a general education teacher who has 
responsibility for implementing the IEP in accordance with WV Code §18-20-1c. 
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6. Within ten days of any disciplinary removal resulting in a change of placement, the IEP Team 
must conduct a manifestation determination and if appropriate, complete a functional 
behavioral assessment and/or develop or review a behavioral intervention plan. 
 
Chapter 5, Section 1.D  IEP Team Membership 
The role(s) filled by each IEP Team member will be designated on the IEP form. 
 
Members of the IEP Team may be excused from an IEP meeting, in whole or in part, when the 
meeting involves a modification to or discussion of the member’s area of the curriculum or 
related services, if: 
 

 The parent or adult student and district consent to this in writing. 

 The member submits, in writing to the parent and the IEP Team, input into the 
development of the IEP prior to the meeting. 

 
School personnel must contact the parent to discuss excusal(s), obtain parent consent, and 
provide IEP Team Member In-Lieu-of Attendance Reports forms to the identified team 
member(s). Excused team members must submit the In-Lieu of Attendance Report form to 
parents and the IEP Team chair between receipt of parent consent for the excusal and the IEP 
Team meeting. 
 
Chapter 5, Section 1.F  Invitation to IEP Team Meetings 
To the extent possible, the district should encourage the consolidation of all IEP Team 
meetings, including meetings that may involve eligibility, reevaluation and IEP development. 
The district must: 
 
1. Schedule and notify the parent of the meeting at a place and time mutually agreed on by the 
parent or adult student and the district. 
2. Take steps to ensure one or both parents attend or have the opportunity to participate. 
3. No less than eight days prior to the meeting unless waived by the parent, provide the parent/ 
adult student written notice of the meeting using the Notice of EC/IEP Team 
Meeting form which includes: 
a. The purpose, time and location of the meeting; 
b. Who will attend the meeting; and 
c. Information regarding the parent’s or adult student’s right to bring other people who have 
knowledge or special expertise regarding the student to the meeting. For students who were 
participating in Part C services, this would include their right to invite the Part C coordinator or 
representative to attend the first IEP meeting. 
4. Beginning not later than the first IEP to be in effect when the student turns sixteen, or 
younger if determined appropriate by the IEP Team, the notice also must: 
a. Indicate that the purpose of the meeting will be consideration of the postsecondary goals 
and transition services for the student; 
b. Indicate that the district will invite the student; and 
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c. Identify any other agency that will be invited to send a representative with the consent of the 
parent/adult student. 
5. Invite the student, if appropriate or required, to attend and participate in his or her IEP Team 
meeting. If a purpose of the meeting is to consider transition, and the student does not attend, 
the district must take other steps to ensure that the student’s preferences and interests are 
considered. 
6. Take whatever action is necessary to ensure that a parent or adult student understands the 
proceedings at an IEP Team meeting, including arranging for an interpreter for a parent or adult 
student who has a hearing impairment or whose native language is other than English. 
7. Document its attempts to arrange a mutually agreed upon time and place for the meeting. 
Documentation could include records of telephone calls or conversations, copies of 
correspondence sent to the parent or adult student and any responses received, and detailed 
records of any visits made to the parent or adult student. 
8. If neither parent can attend, provide alternatives to physical meetings such as video and 
telephone conferencing in the place of physical IEP meetings if the parent or adult student and 
district agree. 
9. If the parent refuses to attend or the district cannot convince the parent to attend, conduct 
the IEP Team meeting and provide prior written notice of the decisions made. 
 
Chapter 10, Section 4  Notice of Meetings 
To ensure that one or both of the parents of the student with an exceptionality are present at 
each meeting and are afforded the opportunity to participate in meetings, including EC and IEP 
meetings, the district must provide written notice by: 
1. Notifying parents/adult students of the meeting early enough, i.e., no less than eight days 
prior to the scheduled meeting date, to ensure that they will have the opportunity to attend; 
and 
2. Scheduling the meeting at a mutually agreed on time and place. 
 
The written notice must include: 
1. The purpose, time, and location of the meeting; 
2. Who will be in attendance; and 
3. An explanation that at the discretion of the district or parent/adult student, other individuals 
who have knowledge or special expertise regarding the student as determined by the district or 
the parent/adult student inviting the individual, can attend the meeting. 
When scheduling an initial IEP Team meeting for a child who was previously served in the WV 
Birth to Three program, the written notice must indicate this purpose, and indicate that the 
district will invite, at the parent’s request, the WV Birth to Three service coordinator or other 
representative to assist with the smooth transition of services. 
 

Chapter 10, Section 5  Parental Participation 
The district may conduct the EC and/or IEP Team meeting without a parent/adult student in 
attendance only when the district has documentation that reasonable measures have been 
taken to ensure parent/adult student participation. If unable to convince the parent/adult 
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student that he or she should attend, the district must have a record of its attempts to arrange 
a mutually agreed upon time and place such as: 
1. Detailed records of telephone calls made or attempted and the results of those calls; 
2. Copies of correspondence sent to the parent/adult student and any responses received; 
and/or 
3. Detailed records of visits made with the parent/adult student and the results of those visits. 
If neither parent can attend, the district shall use other methods to ensure parent/adult 
student participation, including individual or conference telephone calls. 
 
Chapter 10, Section 9.C  Written Notice and IEP Team Participation 
The right to receive written notice is always retained by both the parent and adult student. The 
parent will continue to receive copies of any notices, including those listed in Section 1 of this 
chapter. While a parent has the right to receive notices, only the adult student has the right to 
make decisions regarding his or her educational program. 
 


